[TpunsTO Ha 00IIEM COOpaHUH [Ipunoxxenue k mpuxazy
TPYAOBOTO KOJIJIEKTUBA MOV «/1/c Ne3 «Hyp» I'TI Tepex»
nporokos ot 30.08.2014r. Ne3 ot 03.09.2014 1.Ne68/1

HNOJIOKEHUE
0 3a11HTe MEePCOHAJTBLHBIX JAHHBIX PA0OTHUKOB
MAOY «erckmii cax Ne3 «Hyp» I'll Tepex»

1. OO0mue moJI0KeHUA

1.1. Hacrosmee Ilonokenue o 3amuTe nepcoHanbHBIX TaHHBIX paboTHHKOB MJIOY «/leTckmii caz
Ne3 «Hyp» I'Il Tepek» (manee mo Tekcry — «llomoxxenue») pa3paboTaHO B COOTBETCTBHH C
Koncturynueit PO, ®enepanbubiM 3akoHOM 0T 27.07.2006 1. Ne 152-03 «O nepcoHabHBIX
naHHbIX», TpynoBeiM kogekcoMm Poccuiickoit denepanuu, ycrabom M0V

1.2. Tlog «mepcoHANBHBIMH IaHHBIMK» PAOOTHHKA TOHUMAETCs HWHQOpMAIHs, HeoOxomuMmas
MOV B cBsi3u ¢ TPYAOBBIMUA OTHOIIICHHUSIMU U KACAIOIIAsICsl KOHKPETHOTO paOOTHHUKA, B TOM YHCIIE
ero:

bamuus, UM, OTYECTBO

roJi, Mecsll, AaTa U MECTO POXKIACHHUS

azapec

CEMEIHOE, COLMAIbHOE, UMYIIIECTBEHHOE MOJI0KEHUE

o0Opa3oBaHue

npodeccust

JIOXO0/1bI

npyrast “HGopMarus.

1.3. Ilog «paboTHHKOM» B [10/10’kK€HMHM TOHUMAETCS JIUIIO, COCTOSIIEE B TPYIOBBIX OTHOLIEHUSX C
MIOYVY.

1.4. Tlon «10MKHOCTHBIMM JUIaMU» B IlojoXeHHH NOHUMArOTCS PabOTHHUKH, COCTOSIIUE B
TpyaoBbix oTHomeHusx ¢ MJIOVY, u umeronue npaBo Ha mojydeHHe, o0paboOTKy, Hepenady B
nporecce pabdoThl MEPCOHANBHBIX JaHHBIX. OOSI3aHHOCTH JIOKHOCTHBIX JIMI[ O COOJIIOJCHUU
[TonoxxeHus noyxkHa OBITH 3aKperieHa B TPYAOBBIX JOTOBOpax, 3aKJIIOYAEMBIX C YKa3aHHBIMU
JULAMH.

1.5. Tlon «rperbumu nuuamu» B llojnokeHun noHMMaKTCS JOOble Juna (pabOTHUKH,
IOpUANYECKHUE JIMIA, JOJDKHOCTHBIE JIMIIA TOCYAApCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO
caMOyMpaBJieHUs, TPABOOXPAHUTENbHBIX OPTraHOB), HE SIBISIFOIIMECS CTOPOHOM WHAWBHIYaJIbHOTO
TPYZAOBOIO JI0TOBOpa, 3akiarodeHHoro ¢ MJIOY B ismne ee pyKkoOBOIUTENS WIM HHBIX
YIOJTHOMOYEHHBIX JIUII.

1.6. TlomoxeHne ycTaHaBIMBAeT MOPAIOK OOpabOTKH MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB, MX
mpaBa M O0OS3aHHOCTH B OO0JACTH 3alIUThl NEPCOHAIBHBIX JaHHBIX, MOPAIOK IMepeaaun
nepcoHaNbHbIX JaHHbIX B MJIOVY u 3a ee mpenenbl, OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI[ 32
HapyuieHue HopM [lonoxxeHus.

1.7. Tlpu npueme Ha pabOTy (O 3aKIIOYEHHUS TPYAOBOTO JIOrOBOpa) PaOOTHHMK JOJKEH OBITh
o3HakomiieH ¢ Ilonoxenuem mon pocnuck B Jlucre o3HakomieHus (cM. [lpaBuina BHYTpEeHHETO
TPYZIOBOTO pacnopska, nercryromue B MJI0Y).

2. CocTaB nepCcOHANBHBIX IaHHBIX



2.1. K mnepcoHaJlbHOW JOKyMEHTAaIlMu (COAEepKalleld MEepCOHANIbHbIE JaHHBIE) OTHOCATCS
JOKYMEHTBI, KOTOpBIE COJepXaT WHIUBUAYalbHbIE JlaHHBIE O KOHKPETHOM pabOTHUKE U
HCIOJIL3YIOTCS JIOJPKHOCTHBIMU JIMIIAMHU TIPU MCTIOTHEHUH CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH.
K HuM otHOCATCS:
1) IOKYyMEHTHI, MpeAbsABIsAEMble MPU TPYAOYCTPOIlCTBE Ha pabOTy B COOTBETCTBHUH CO CT. 65
Tpynosoro xoxnekca PO:

® [acHoOpT WM UHOU JOKYMEHT, YOCTOBEPSIOIINI JIUYHOCTH;

® TpyAOBas KHUXKKAa,

® CTpPaxoBOE€ CBUJETENIHCTBO I'OCYJApPCTBEHHOTO IEHCUOHHOTO CTpaxoBaHUs,

® JIOKYMEHTBI BOMHCKOIO y4eTa — JJIsl BOCHHOOOSI3aHHBIX U JIMII, TTO/JICKAIINX [IPU3BIBY;

® JOKyMEHT 00 00pa30BaHMU, KBATHU(PUKAIUU WU HAJUYUU CHEIHUAIBHBIX 3HAHUM — MHpu

MOCTYIUIGHUH Ha paboTry, TpeOyrolylo CcHenuaibHbIX 3HAaHUM WM CclienuaibHON
MOATOTOBKH),

® HaIpaBJICHHUE CITYXObI 3aHATOCTU
2) XapaKTepUCTHKHU
3) pekoMeHaTeNnbHbIe MUChMa
4) cripaBKH, MOJITBEPKAAIOIIUE TIEPHOIBI padOTHI y paboToaaresnel u pa3mMep 3apad0THOM TIJIAThI
5) HarpaiHbIe TOKYMEHTHI
6) TMCTKHU HETPYAOCIIOCOOHOCTH
7) MEIULIMHCKHE CIIPABKU
8) OpraHM3alMOHHO-PACIIOPSIAUTEIbHBIE JOKYMEHTHI (TIPUKa3bl, PACHOPSIKEHHS), JIOKAJIbHbBIC
HOpPMAaTUBHBIE aKThl, IEPEYHH, CIHCKM ¥ WHBIE BHYTPEHHUE JAOKyMeHTHl OpraHusanuu,
cojiepKalIre MepCoHaIbHbBIE TaHHBIE paOOTHUKOB ((paMuITHIO, UMSI, OTUYECTBO)
9) HOKYMEHTBHI, TMOJTBEPXAAIOIIUE TpeanosaraeMble U (HaKTUYECKH TOJYYCHHBbIE PaOOTHUKOM
JICHEeKHBIE cpe/icTBa (IIPHUKA3bI MO JMYHOMY COCTaBy O MpHeMe Ha paboTy, o mepeBojie Ha paboTy, o
MOOIIPEHUH, PACUETHBIC JINCTKH)
10) uHBIE TOKYMEHTHI, COepKaIIUe IEPCOHAITbHBIE CBEICHUS O pAOOTHUKAX.

3. O0SA3aHHOCTH JOJI’KHOCTHBIX JIUIY

2.1. Ilpu oOpaGoTke NEpCOHANbHBIX JAHHBIX paboTHMKA (TMOJYYEHUH, XpaHEHMH,
KOMOWHUPOBaHHWM, Tiepefade WM JIF0OOOM JPYyroM HWCIOJIb30BaHHE TEPCOHAIBHBIX JaHHBIX
paOOTHHUKA), JOJPKHOCTHBIE JIMIIA, KOTOPBIE UMEIOT K HUM JIOCTYI U MCIIOJIB3YIOT IPU MCIIOJTHEHUH
JOJKHOCTHBIX 00513aHHOCTEH, JOKHBI COOJI0IaTh ClIEAYIONIne TPeOOBAHUS:
1) 06paboTKa mepCOHANBHBIX JAHHBIX pAOOTHHKA MOKET OCYHIECTBISATHCS UCKITFOUATEIBHO B HIENSIX
obecriedeHus: COOJIOJICHUS 3aKOHOB M HWHBIX HOPMAaTHUBHBIX IPaBOBBIX AaKTOB, COJACHCTBHUSA
pabOTHHKAM B TPYAOYCTPOWCTBE, OOYUYEHUH W TPOIABMIKEHUHU IO CIYX)O€, oOecredeHus JTUIHOU
0e30macHOCTH pPa0OTHHUKOB, KOHTPOJS KOJMYECTBA M KauyecTBa BBIMOJIHIEMOM pabOThl U
o0ecrnieuyeHns COXpaHHOCTH UMYIIIECTBA;
2) Bce nepcoHalIbHbIE TaHHbIE pAa0OTHHKA CIIeyeT MOIydaTh Y HETO CaMoro.

Ecnu nepcoHanbHble JaHHbIE PAOOTHUKA BO3ZMOXKHO MOJYYUTh TOJBKO Y TPEThel CTOPOHBI,
TO pabOTHHK JIOJKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee (He Mmo3aHee 4eM 3a 3 padouyux AHS) U OT
HETO0 JIOJHDKHO OBITh OJTYYEHO MUCBMEHHOE CoTrjlacue.

JIOJIDKHOCTHBIE JTUTIA TOJDKHBI COOOINUTH pa0OTHHUKY O TETISX, MPEIoIaraéMbIX HCTOYHUKAX
U croco0ax MOTy4eHHs] NePCOHANBHBIX JaHHBIX, a TAaKXKe O XapaKTepe IMOJUIekKAIIUX MOTyICHUIO
MEePCOHANBHBIX JAHHBIX M MOCIEACTBHUSIX OTKa3a paOOTHHKA JaTh MUCHBMEHHOE COrjlache Ha HuX
MOJTyYeHUE;
4) MOMKHOCTHBIE JIMIA HE BIIPaBe MOJIYy4aTh U 00pabaThIBaTh NMEPCOHATBHBIC JaHHbIE PAOOTHUKA O
€ro MOJUTHYECKUX, PEIUTHO3HBIX U UHBIX YOEXKICHUAX U YaCTHOM KU3HU;



5) MOJDKHOCTHBIE JIMIIA HE BIIPaBe MOIYyYaTh U 00pabaThIBaTh NMEPCOHATbHBIC TaHHBIE paOOTHUKA O
€ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WM €ro Mpo(Ccor3HON NesATENbHOCTH, 3a
UCKITIOYEHUEM CITy4aeB, HEOOXOIUMBIX JUIsl PEIISHUS BOIMpOca 00 YBOJbHEHUU PAOOTHUKOB IO
OCHOBaHMSIM, IPEAYCMOTPEHHBIM MyHKTaMH 2, 3 U 5 yactu nepBoi ctatbu 81 TpymoBoro koaekca
PO;

6) IIpU IPUHSATUHU PEIICHUH, 3aTParuBaOIIUX HHTEPECH pa0OTHHKA, TIOJDKHOCTHEIC JIUIA HE BIIPaBe
OCHOBBIBAThCSI HA MEPCOHANBHBIX JaHHBIX Pa0OTHUKA, TOJYYCHHBIX UCKIIOYUTENILHO B Pe3yJbTaTe
UX aBTOMAaTU3UPOBAHHON 00paOOTKH MU 3JIEKTPOHHOTO IMOTYYCHHUS.

4. IlpaBa pa0OOTHUKOB

2.1. Pa6OTHI/IKI/I, npeaoCTaBUBIINC NOJDKHOCTHBIM JIMIIAM IICPCOHAJIBHBIC JaHHBIC, UMCIOT IIPaBO Ha:

e CcBOOOJHBIH OecrmIaTHBIM JOCTYH K CBOMM IE€PCOHAJIBHBIM JIaHHBIM, BKIIOYas IPaBO Ha
MoJTydyeHne Komui Jr000i 3amucH, conaepiKalledl NepcoHAIbHBIE HaHHBIE pPAaOOTHHUKA, 3a
UCKJIIOUEHUEM CIIy4aeB, IPeAyCMOTPEHHBIX DenepabHbIM 3aKOHOM;

® OIpEJEIICHUE CBOMX MPEACTABUTENEH IS 3aIUTHI CBOMX IIEPCOHAIBHBIX TAHHBIX;

® JIOCTyH K OTHOCSIIMMCS K HHMM MEIULHHCKUM JIaHHBIM C IIOMOIIBK0 MEIUIMHCKOTO
CIEeIMaIMCTAa 110 UX BBIOODY;

e TpeboBaHHE 00 HCKIIOUYEHUM WM HCIPABIECHUM HEBEPHBIX HWJIM HEMOJHBIX IME€PCOHAIBHBIX
JAHHBIX, a TaKXX€ MIAaHHBIX, OOpaOOTaHHBIX C HapylIeHHEM TpeOOBaHMM  JEHCTBYIOIETrO
3aKOHOJATEIIbCTBA;

® [IpU OTKAa3€ JOJDKHOCTHBIX JIUI] UCKIIIOUUTh WIIM UCIIPABUTH IIEPCOHANBHBIE JJaHHbIE, PAOOTHUKU
UMEIOT NPaBo NOoJaTh 3asBiieHue qupekropy M/IOVY o cBoem Hecoriacuu ¢ COOTBETCTBYIOLIMM
000CHOBaHMEM Takoro Hecoryacus. IlepcoHanbHBIE JaHHBIE OLIGHOYHOIO —XapakTepa
(conmeprkaiiuecsi, HapuMep, B XapaKTEPUCTHKE, aTTECTALMOHHOM JIUCTE) PaOOTHUKU HUMEIOT
MIpaBo JIOTIOJIHUTD 3asBJIEHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

e TpeboBanue 00 usBemeHun JJOVY Bcex ML, KOTOPbIM paHee ObUIM COOOIEHbI HEBEPHBIE WM
HETOJIHbIE TEPCOHATIbHBIE TaHHBIE pA0OTHUKOB, 000 BCEX MPOU3BEIEHHBIX B HUX UCKITIOUEHHSIX,
VCIIPABJICHUSAX WIH JTOTIOJHEHUSX;

e oOxajoBaHWE B CyJ JIOOBIX HENpaBOMEpHBIX JAeWcTBuil niam Oe3zpeiictust MJIOY npu
00paboTKe M 3alUTe UX NEPCOHATbHBIX JaHHBIX.

5. llopsinok coopa u nepegavyu NePpCOHAIBHBIX JAHHBIX

4.1. IomKHOCTHBIC JIMIIa UMEIOT MPaBO MOJy4YaTh TOJBKO T€ MEPCOHAIbHBIE JaHHBIE PAOOTHUKA,
KOTOPBIE HEOOXOAMMBI JJIsI BBITIOJTHEHNSI KOHKPETHBIX TPYIOBBIX (DYHKITUH.

4.2. JIOMXHOCTHBIC JHWIla HE BIpPaBe 3ampammBaTh WHOOPMAIMIO O COCTOSHHH 30POBbS
paboTHUKA, 32 HCKIIOUEHUEM TeX CBEICHUU, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH
BBITIOJTHEHUST PaOOTHUKOM TpPyAOBOM (DyHKIMHU (HampuMmep, NMpU PEIIeHWH BOIPOca O MEepeBOjie
paboTHUKA Ha JAPYTYIO JOJDKHOCTH (paboTy) MpU HATMYUU MEAMIIMHCKOTO 3aKIIIOUEHUSs, TAIOIIEro
OCHOBaHHS TI0JlaraTh O HEBO3MOXKHOCTH BBITIOJIHEHUS PAOOTHUKOM TPYyIOBOM (YHKIIMU Ha
YCIOBUSIX, IPETYCMOTPEHHBIX TPYJOBBIM JOTOBOPOM).

4.3. JIoJoKHOCTHBIE JIUIA, TTOTYYarolie MepCcoHalbHbIe JaHHBIE PabOTHHKA, 00s3aHBI COOJIIOIATh
pEeXHUM cekpeTHOCTH (KOH(UIeHIMATbHOCTH). J[aHHOE TOJI0KEHUE HEe pacpoCTpaHseTcs Ha 0OMeH
MePCOHAIbHBIMU JJAHHBIMHU paOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (he/lepaIbHBIMUA 3aKOHAMMU.

4.4. JIoJDKHOCTHBIE JIMIIA HE UMEIOT TpaBa COOOIIaTh MEPCOHAIbHBIC JaHHbIE PAOOTHHUKA TPEThEH
cTopoHe 0€3 MHUCBPMEHHOrO0 corjacus pa0OTHHKA, 3a WCKIIOYEHHEM CIy4aeB, KOIJa 3TO
He00XO0IMMO B LIEJSX MPEIyNPEkACHUS YTPO3bl KU3HU U 310POBbIO pabOTHUKA, a TAK)KE B CIIydasiX,
ycTaHOBIEHHBIX (enepanbHbiMu 3akoHamu (TpynoBeiM kogekcom P®, HamoroBsim kogexcom PO,
®enepanbHbiMu 3akoHamMu «O cratyce cynei B Poccuiickont ®enepauun», «O mumununy, «O



benepanbHOi cinyx6e Oe3omacHocTH», «O mpokypatype Poccuiickoit @enepaunn», «O 3amure
OpaB IOPUAMYECKMX JIMI M WHIUBUAYAIbHBIX IpEIIPHUHUMATEICH [pU  IPOBEICHUH
rOCY/IapCTBEHHOTO KOHTPOJIS (Haa30pa)» U Ip.), MPEAyCMaTPUBAIOIIMMHU MTPABO JTOJDKHOCTHBIX JIHIY
KOHTPOJMPYIOLIMX UM IPaBOOXPAHUTEIbHBIX OPraHOB 3ampammBark y paboromarteneidl B
YCTaHOBJICHHOM TOPSIIKE JOKYMEHTBI, COJIepIKaIllie ePCOHAIbHbBIC JTaHHbIC pa0OTHUKA, B LEIIX
HCIIOJIHEHHUS BO3JIOKCHHBIX Ha HUX DesiepaibHbIMU 3aKOHAMH, O0S3aHHOCTEH.

S. IIpaBu/1a XpaHeHHUS JOKYMEHTOB,
CO/IeP KALIUX NEPCOHAIbHbIC JAHHbIE

5.1. JIuynble nena ¥ TpYAOBbIe KHHKKU paOOTHUKOB XpaHsTCs B ceride.
5.2. JIuuHble Aena NpPeoCTaBISIOTCS B PacHoOpsDKEHHE JODKHOCTHBIX JIMIL JIMIIb B CIEIYHOIIUX
CIIydasx:
e HeoOXoauMocTu 0(OPMIICHUS HarPaJHbBIX JOKYMEHTOB;
e (OopMHUPOBaHUS CTATUCTHUUECKUX JAHHBIX;
® IIOATOTOBKH XapaKTEPUCTHUKHU,
e IIpM HAJIWYMM COOTBETCTBYIOLIEH pesosouuu aupekropa MJIOY wmnmm ero 3amectutens 1o
KaJpOBBIM BOIIPOCAM Ha CIIy>K€OHOI 3amucke COOTBETCTBYIOLIEH (hOPMBI.
JInuHbIe fena BBIAAIOTCS MO, POCIIUCH B KypHAJIE BbIIa4M JIMYHBIX JIE.
JIuuHoe neno MOJKHO OBITh BO3BPALICHO B TEYEHUE HEJEIBHOIO CPOKAa C MOMEHTa €ro
IIOJIy4EHUS.
5.3. TpynoBble KHM)KKH paOOTHUKOB MOT'YT IPEIOCTaBIIATHCS JHIIL PpaOOTHHUKAM OyXraiaTepuu U
YjieHaM KOMHUCCHM I10 COLIMAJIbHOMY CTPaXxOBaHHWIO, HpPU HEOOXOAMMOCTH IPOBEPKH JAHHBIX O
CTPaxOBOM CTa)k€ paOOTHUKOB, /JIsi PEHICHUs BOIPOCOB O IMPABUJIBHOCTH MCUHCIEHMS U BBIILIATHI
ocoOuii MO roCy1apCTBEHHOMY COLIMAIbHOMY CTPaXOBaHUIO.

5. OTBeTrcTBeHHOCTH 32 HapyuieHue Ilo1o:keHus

JlomKHOCTHBIE JMIIa, BUHOBHBIE B HapyleHUW [lonokeHus, HECYyT IUCHUINIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPAXKIaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTHh B COOTBETCTBHH C
TpynoBeim komekcom P®, Komekcom Poccuiickoit ®enepannu 00 aAMHUHUCTPATHUBHBIX
IIpaBOHAPYLIEHUSAX, Y TOJIOBHBIM KoJiekcoM Poccuniickoit denepanun.



