I[TpunsTo Ha o6meM coGpanuu
TPYJOBOTO KOJIJIEKTHBA
mpoTokoa oT 19.06.2026 r. Ne 2

NNOJIOKEHUE v
0 3aI0HTE NEPCOHAJbHBIX JAHHBIX pA0OTHHKOB
MKOY IIporamnua3zus Ne 3 r.n. Tepexk

1. OO0mwue nos1oxkeHHsK

1.1. Hacrosumee ITonoxxeHue pa3paboTaHo B COOTBETCTBHH CO CTaThell 24 Koncturymun Poccuiickoi
Oenepaunn, TpynossiM komekcoMm Poccwiickoit deneparmn, DenepatbHBIME 3aKOHAMM OT 27 HMIONSA
2006 roma Ne 149-®3 «O6 wunHbOpMaUMH, HHOOPMANMOHHBIX TEXHONOTHAX H O 3alIMTe
uHbopMamum» (¢ U3MEHEHUSIMH OT 2 mons 2021 roga), ot 27 uronga 2006 roma Ne 152-®3 «O
TICPCOHANBHBIX IAHHBIX» (C M3MeHeHusME OT 2 mronis 2021 rona), [locranosnenneM IIpaButenscrea
Poccuiickoit @enepamun ot 21.03.2012 Ne 211 «O6 yTBepx)IeHuH MIEPEYHs MEp, HallpaBJIEHHAIX Ha
obecrieyeHne BBITONHEHHS OOS3aHHOCTEH, IIPeIyCMOTPEHHBIX QenepanbHbM  3aKOHOM  «O
IICPCOHAIBHBIX NaHHBIX)» (C M3MeHeHHsAMHU OT 15 ampens 2019 rona), ®enepansHeM 3akoHOM No
273-@3 ot 29.12.2012 «O6 obpasoBanuu B Poccuiickoit deepauuny» ¢ H3MEHESHHIAME OT 2 IO
2021 ropna.
1.2. Tlox «mepcoHaNbHBIMEH JaHHBIMH» pPaOOTHHKA MOHMMAeTCs uHbOpMaIHs, HeoOXoauMas
TIPOTUMHA3HH B CBSI3U C TPYAOBBIMH OTHOIICHHSAMH M KACAIOIIAsCsl KOHKPETHOrO pabOTHHKA, B TOM
YHCJIE €ro:

e  (aMuIHs, UMs, OTYECTBO
TOJI, MECHII, 1aTa K MECTO POXKIEHHUS
azpec
CeMeiHOE, COLMATBHOE, HMYIIECTBEHHOE TTOJI0KEHHE
obpa3oBaHre
npodeccus
JOXOIBI

e fpyras uHGOpMaIus.
1.3. Ilox «paboTHIKOM» B IT0NI0KEHMH TIOHMMAETCS JIMIO, COCTOSIIEE B TPYJOBBIX OTHOUICHHSX C
MIPOTMMHA3UEH.
1.4. Tlon «IOMXHOCTHBIMH JHUAMH» B IIONOXEHHHM MOHHMAIOTCS pabOTHHUKH, COCTOSIIME B
TPYROBBIX OTHOINCHHSX C IPOTMMHA3HEH, H MMEIOLIKE [PaBO Ha MONyYeHHe, 06paboTKy, mepenady
B Ipolecce pabOTHI MEPCOHANBHBIX JaHHBIX. OGS3aHHOCT MODKHOCTHBIX JIMI[ O COOMIOIeHUH
Ionoxennst foikHa GBITH 3aKpelieHa B TPYIOBBIX JOrOBOPAX, 3aKMIOYAEMBIX C yKa3aHHBIMH
JIMLIaMH.
1.5. Tlom «rperbuMH nuuamu» B IIONOXKEHWH MMOHHMAIOTCS JFOOBIE mvna  (paboTHHUKH,
TOPUIIMMECKHE JIMIA, MOJDKHOCTHBIC JIMIA TOCYIapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
CamOyTpaBJICHHA, IPaBOOXPAHUTENBHBIX OPTaHOB), HE SBJISIOIIMECS CTOPOHON HHIMBHIYaIbHOTO
TPYOBOTrO NIOTOBOpA, 3aKIIOYEHHOTO C MPOTMMHA3HEH B JIMIE €€ DPyKOBOMHTENS WM HHBIX
YIIOJIHOMOYEHHBIX JIHII.
1.6. Ilonoxenne ycraHaBIHBaeT IMOPSAOK OGPaGOTKH MEPCOHANBHBIX JAHHBIX pabOTHHKOB, HX
npaBa ¥ OOSA3aHHOCTH B O0ONAaCTH 3alIMTHI MEPCOHANBHBIX JAHHBIX, HOPANOK Iepeaavyu
[IEPCOHANBHBIX AaHHBIX B MPOTMMHA3HUHU H 33 €€ MPEJENbl, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIL 33
Hapymenne HopM [lomoxxenus.
1.7. Tlpu npueme Ha paboTy (10 3aKTIOYeHHS TPYAOBOI'O JOroBOpa) paOOTHHK IOJDKEH OBITH
o3HakomsieH ¢ [lonoxenuem mon pocnuck B JIucTe 03HAKOMJIEHHS (CM. IIpaBuna BHyTpeHHETO
TPYAOBOTO PAacIOPsIIKa, NEHCTBYIOIHE B IPOTHMHA3KH).



2. CocTaB mepcoHANLHBIX JAHHBIX

2.1. K mepcoHanpHOM JOKymeHTAIMu (comepiarieii NIEPCOHAIBHBIE JaHHBIE) OTHOCATCS
AOKYMCHTEIL, KOTODBIE CONEpPXAaT HMHIAMBHAYaIbHBIE JaHHBIE O KOHKDETHOM paGOTHHKE H
HCIIOJIb3YIOTCS NOJDKHOCTHBIMY JIMIIAMH IIPH MCIIOJTHEHHH CBOMX JOJDKHOCTHBIX 00S3aHHOCTE.
K HuM oTHOCSATCS:

1) moKymeHTEI, MpenbsBIsEMble I TPYHOYCTPONCTBE Ha paboTy B COOTBETCTBHMH CO CT. 65

Tpynosoro xonekca P®:

® DAaclopT WM HHOM JOKYMEHT, YAOCTOBEPSIOIIHI JINYHOCTD,

TPYZOBasi KHIDKKa,
CTPax0oBO€ CBHAETENIBCTBO rOCYJapCTBEHHOTO IEHCHOHHOTO CTPaXOBaHHS,
AOKYMEHTBI BOMHCKOTO y4YeTa — [Il BOCHHOOOS3aHHBIX M JIUL, IO/UIEKAINHX TIPU3BIBY;
JOKyMeHT 00 00pa3oBaHMH, KBATH(UKAINY WM HATMYHK CIELHAATHHBIX 3HAHUH — pu
IOCTYIUICHHH Ha paboTy, TpeOyIOIIyl0 CHeNMaTbHBIX 3HAHWM WA CIenHaIbHOM
IIOATOTOBKH),

® HampaBJICHHE CITyXObI 3aHATOCTH
2) XapaKTepUCTUKH
3) pexoMeHIaTeNbHBIE TMChMA
4) crnpaBku, MOATBEpXJAIONINE NMEPHOAB paboTH y paGoTonareneit u pasMep 3apaboTHOI
IUIaTHI
5) HarpagHBIe JOKYMEHTHI
6) TMCTKH HETPYIOCIIOCOGHOCTH
7) MEOUIIMHCKHE CIIPaBKH
8) OpraHM3aUMOHHO-PACHIOPSIUTENbHBIE JOKYMEHTH! (IIPHKa3bl, PaclopsKEHUS), JIOKAJIBHEIE
HOPMATHBHBIC aKTBI, NEPEYHH, CIHCKH M MHBIE BHYTPEHHHE JOKyMEHTH OpraHu3amum,
COZepKalllie EPCOHATIbHBIE JAHHBIE paOOTHHKOB ((paMUIIHIO, UMsI, OTIECTBO)
9) mOKYMEHTEI, IOATBEPXKAAONINE MPENOIaraeMble (axTHyeckn moydeHHBIE PaGOTHHKOM
ACHEXHBIE CpeNCTBA (IPHKA3BI [0 JIMYHOMY COCTaBY O IPHEME Ha paboTy, O IEepeBoje Ha
paboTy, 0 IIOOIIPEHHH, PACUETHEIE JTUCTKH)
10) uHBIE TOKYMEHTSI, COZIEpIKAIIME TIEPCOHATLHBIE CBEECHHS O paboTHHKaX.

3. O0513aHHOCTH JOKHOCTHBIX JIHI

2.1. Tlpu o00paGoTKe IEPCOHATBHBIX JAHHBIX paboTHHKa  (TIOJTy4YEeHHH, XpaHEHHH,
KOMOMHHUPOBaHUHW, Tiepeade WM JIFO6OM JIPYroM HCIOJIb30BaHHE IIEPCOHANBHBIX JaHHBIX
PabOTHHKa), IOIDKHOCTHBIE JIUIA, KOTOPBIE MMEIOT K HHM JOCTYII K HCIIOJIE3YIOT NIPH HCIOJTHEHUH
AOJDKHOCTHBIX 0053aHHOCTEH, IOJKHBI COOMIONATH ClIeAYIONHe TPeGOBAHYS:
1) obpaboTka nepcoHaNbHBIX NaHHBIX PAGOTHHKA MOXKET OCYIIECTBISTHCS HCKITIOUHTENBHO B Hensax
obecrieueHns COGTIONEHHS 3aKOHOB M HMHBIX HOPMATHBHBIX MPaBOBEIX AaKTOB, COIEHCTBHA
pabOTHHKaM B TPyAOYCTPOHCTBE, OGYYEHHH M MPOIBHKEHHH IO cayx0e, obecrieyeHus IMYHOM
6e30macHOCTH paGOTHHKOB, KOHTPONS KOJNHMYECTBA M KAYECTBA BBHIIOTHIEMOl paboTel U
00ecnedeHNs COXPaHHOCTH MMYIIECTBA;
2) BCe NIepCOHATBHBIE TaHHBIE PAGOTHHKA ClEyeT HONyIaTh y HETO caMoro.

Ecmu nepconainbHele TaHHBIE pabOTHMKA BO3MOXHO MOJIYYHTE TOJBKO y TPETbEH CTOPOHHI,
TO pabOTHHK NIOJDKEH GBITH yBELOMIIEH 06 3TOM 3apaHee (He [O3/HEe YeM 3a 3 pabo4ux IHS) H OT
HEr0 JIOJDKHO OBITh IOJIy4eHO MMCBMEHHOE COTJIaCHE.

JIO/DKHOCTHBIE JTMIA TOJDKHBI COOBIUTE PaGOTHHKY O IEJISX, IPEANONAraeMEIX HCTOUHHKAX
M Croco0ax MONyYeHHs MEPCOHANBHBIX JaHHbIX, @ TAKXKE O XapaKTepe IOIEkKalHX MOy 9EHHIO
IICPCOHANBHBIX NAaHHBIX M IIOCICICTBHSAX OTKa3a pabOTHHKA JaTh IMHCHMEHHOE COIJIaCHEe Ha HX
HOJTy4YeHHE;
4) IOIDKHOCTHBIE JIMIA HE BIIPaBe IONyYaTh H 06pabaThiBaTh MEPCOHAIbHBIE TaHHBIE paOOTHHKA O
€T0 MOJUTHYIECKUX, PENTUTHO3HBIX U HHBIX YOXKICHHUAX U YACTHOH KH3HH,



5) DOMKHOCTHBIE JIMIIAa HE BIpaBe IMOJIydYaTh U 00pabaThIBaTh MEPCOHANBHBIE JaHHBIE PabOTHHKA O
€ro 4YICHCTBE B OOIIECTBEHHBIX OOBENMHEHUSIX HIH €ro Mpo(COIO3HOM [OesATENPHOCTH, 3a
HCKJIIOYCHHEM CIIy4aeB, HEOOXOAMMBIX Ui pEIIeHHs BOIpoca 00 YBOJHHEHHH PabOTHHKOB II0
OCHOBaHHM, IIPENYCMOTPEHHBIM ITyHKTaMH 2, 3 u 5 9acTu nepBoii crateu 81 TpymoBoro komekca
PO;

6) Npy NPHUHATHU PEIIEHHH, 3aTparuBalOIIIX HHTEPECH pabOTHUKA, TOJKHOCTHEIE JIMIA HE BIIpaBe
OCHOBEIBAThCS Ha NEPCOHAIBHBIX JaHHBIX paOOTHHKA, TOJYYEHHBIX HCKIIIOYUTEIHHO B pe3ysbTaTe
UX aBTOMAaTU3UPOBaHHOM 00pabOTKY UM 3JIEKTPOHHOTO MOJTyYESHHS.

4. IIpaBa paboTHHKOB
2.1. PaGOTHHUKH, ITPEIOCTABUBINUE JOJDKHOCTHBIM JIUIIaM EPCOHABHEIE IaHHbIE, HMEIOT IIPaBo Ha:

e cBOoOOAHBIH OecIUlaTHBIA JOCTYH K CBOMM II€PCOHATBHBIM JaHHBIM, BKJIOYas IMPaBO Ha
NOJTy4eHHe KONMMH mo0o# 3amucH, conep)kameldl IepcOHATbHBIE NaHHBIE paOOTHHKA, 3a
HCKJIFOYEHHEM CIIy4aeB, IPEeAyCMOTpeHHBIX DenepaibHbIM 3aKOHOM;

OIIpeZIeTICHUE CBOMX IIPEICTaBUTENEH IS 3alUTH CBOUX IIEPCOHAIBHBIX JaHHBIX;
JOCTYIl K OTHOCAIIMMCS K HHM MEIOUIMHCKUM JaHHBIM C IIOMOINBIO MEIUIIHHCKOTO
CIEeUAIICTa 110 MX BBIOODY;

e TpeboBaHHE 00 HCKIIOYCHHH WM HMCIOPABICHHHA HEBEPHBIX HJIM HEMOJHBIX IEPCOHATBHBIX
JAHHBIX, a TaKXe [aHHBIX, 0OpabOTaHHBIX C HapylleHHeM TpeOOoBaHUi AEHCTBYIOIIETO
3aKOHO/IaTeNbCTRA;

® IIpH OTKa3e JOJDKHOCTHBIX JIAI] HCKIIOYMTh WIM UCIIPAaBUTh NIEPCOHAIBHEIE JaHHBIE, pA0OTHUKH
HMEIOT MpaBO MOJAaTh 3asBIICHHE [AUPEKTOpPY MPOTMMHA3UU O CBOEM HECOTJIACHH C
COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKoOro Hecoriacus. [lepcoHaibHBIE NaHHBIE OLEHOYHOI'O
XapakTepa (CoaepiKaluecs, HalpuMep, B XapaKTEpPUCTHKE, aTTECTALIMOHHOM JIUCTE) paOOTHUKH
HMEIOT IIPaBo JOIOJIHUTE 3asBJICHUEM, BEIPRXKAIOIIUM €r0 COOCTBEHHYIO TOUYKY 3PSHHS;

e TpeboBaHHEe OO0 H3BEIIEHWU IPOTMMHA3WU BCEX JIMI, KOTOPHIM paHee OBUIH COOOIIEHBI
HEBEPHBIE MM HETIONHBIE IEPCOHAIBHBIE JaHHbIE pAa0OTHUKOB, 000 BCEX MPOU3BENEHHBIX B HUX
HCKJIIOYECHUSX, HCIIPABJICHUSX WIH JOMOTHEHHSIX;

e oOxajoBaHHE B CyJ JTIOOBIX HENPABOMEPHBIX AEHCTBUI WM Oe3MeHCTBUS NMPOTMMHA3HH IIPH
00paboTKe U 3aIUTe UX MEPCOHATBHBIX JaHHbIX.

S. Ilopsinok c6opa | nepeavyu MepCOHATBHBIX JAHHBIX

4.1. JIo;KHOCTHBIE JIMIIa UMEIOT IPaBO IOJYYaTh TOJBKO T€ MEPCOHAIBHBIC NaHHBIE PaOOTHHKA,
KOTOpbIe HEOOXOUMBI JUIS BBIITOJIHEHUS KOHKPETHBIX TPYIOBBIX ()YHKITHIA.

4.2. JIOMKHOCTHBIE JIMIIa HE BIpaBe 3ampalmuBaTh HHGOPMAIMIO O COCTOSIHHH 3I0POBBS
paboOTHHKA, 3a HCKIIOYEHHEM TEX CBEIEHHIi, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOXXHOCTH
BBIIIOJIHEHUS PaOOTHHUKOM TPYZOBOHM (GYHKIMH (HampuMmep, NPH PEIICHHH BOMpPOCa O IEPEBOJE
paboTHHKA Ha JPYTYIO JOJDKHOCTE (paboTy) MpH HATMYHH MEIMIIHHCKOTO 3aKIFOYEHHMS, JAFOMIEro
OCHOBaHHs II0JIaraTb O HEBO3MOXXHOCTH BBINIOJHEHUS pAOOTHUKOM TPYOOBOH (YHKIUH Ha
YCIOBHSX, NPENYCMOTPEHHBIX TPYAOBBIM JOTOBOPOM), TaKXK€ HE HMMEIOT IpaBa MOJNy4aTh H
obpabaThiBaTh IEpPCOHAIBHBIE JaHHBIE O pacoBOM, HANHMOHAIBGHONW IPHHAIEKHOCTH,
MOJIMTHYECKUX B3IVIAOAaX, PEUTHO3HBIX WM (UIOCOPCKHX YOEKIEHHSX, COCTOSHHH 3I0POBbS,
HMHTHMHOH JXH3HH, 32 HCKIIOUEHHEM CITy4aeB, IPEYCMOTPEHHBIX 3aKOHOM.

4.3. JIOJOKHOCTHBIE JIMIA, MOTyYalolnye IMepcoHabHbIE JaHHbIE pabOTHHKA, 00s3aHBI COOIIONATh
PEXHM CEKPETHOCTH (KOH(PUIEHIIHATBFHOCTH). JJaHHOE TOJIOKEHHE HE PacIpoOCTPaHAeTCs Ha OOMeH
IIEPCOHAIBHBIMHU JaHHBIMU paOOTHHKOB B MOPSKE, YCTAHOBICHHOM (eiepaTbHBIMU 3aKOHAMH.

4.4. JIomXHOCTHBIE JIUIIAa HE MMEIOT IpaBa cOO0IIaTh NepCOHANbHBIE JaHHBIE paOOTHHKA TPEThEH
cTopoHe 0€3 MNHCBMEHHOTO Ccorjlacus pabOTHHKA, 3a HCKIIOYEHHEM Clly4aeB, KOrJa 9TO
HEOOXOAUMO B IEJISIX NPEeNYNPEXICHUS YTPO3bl XKU3HH U 3I0POBBIO pabOTHHKA, a TAKXKeE B CIIydasXx,
yCTaHOBJIEHHBIX (enepanbHbIMU 3akoHamu (TpynoBemM koaekcoM P®, Hanorosemv komexcom P®D,
QenepanpHbiMu 3akoHaMH «O cratyce cyneit B Poccwuiickoit @enmepamum», «O mumunun», «O
benepanbHOl ciyxbe Ge3omacHocTH», «O mpokyparype Poccuiickoit ®enepanun», «O 3ammre
IpaB IOPUAMYECKMX JIMI M HHIMBHUAYAIbHBIX [pEIIpUHUMATENed INpH IpPOBEICHHU



TOCYNapCTBEHHOrO KOHTPOIA (HaA30pa)» M Ap.), IPeaycMaTPHBAOIIHME NPaBO JODKHOCTHBIX JIHI]
KOHTPOIMPYIOIMX M TNPABOOXPAHUTENBHEIX OPraHOB 3alpAllHBATh y paboromareneii B
YCTAHOBJICHHOM IOPSIKE JOKYMEHTBI, COMEpXKAIHe MEPCOHAIBHBIE JaHHBIE paboTHHKa, B LIEIAX
HCIIOTHECHHS BO3JIOXKEHHBIX Ha HUX DeNlepalbHBIMU 3aKOHAMH, 06S3aHHOCTEIL.

5. IlpaBniia XpaHeHHs N0OKyMeHTOB, COEPKAIHUX NEPCOHANBHBIE JaHHbIE

5.1. Jlu4HBle nena U TpyOBbIE KHIKKH PabOTHHKOB XpaHsTCS B ceiide.
5.2. JludHble nena mpenocTaBISIOTCS B PacliOpsXKCHAE NOJDKHOCTHBIX JIUIl JIMIIb B CIEIYIOLIMX
Cllyyasx:
® HE0OXOIMMOCTH 0)OPMIIEHHS HArpagHbIX JOKYMEHTOB;
* (OPMHPOBAaHHS CTATHCTHYECKHX JAHHBIX;
® TOATOTOBKH XapaKTEPHCTHKHU;
¢ TIpM HATHYHH COOTBETCTBYIOIICH PE3OMIONMH IMPEKTOpPa MPOTHMHA3HHE WIH €ro 3aMECTHTEIS

TI0 KaZpOBBIM BOTIPOCaM Ha CITyKeOHO#H 3aIliCKe COOTBETCTBYOMmEH bopMEL

JInunsie nena BELIAIOTCS MOX pocmuch B XypHaJIe BBIIAYM JIMYHBIX JEL.

Jlnanoe neno MOmKHO GBITH BO3BpalllCHO B TEYCHHE HENEIBHOTO CPOKa C MOMEHTA €ro
HOJTyYEeHHS.
5.3. TpynoBble KHIXKH pPaGOTHHKOB MOTYT NIPENOCTABIATECS JIMIIb PaGOTHHKAM GyXraaTepHu u
ICHAM KOMHCCHY MO COIHAIBHOMY CTPaXOBaHHIO, IIPH HEOGXOIHMOCTH IIPOBEPKH JaHHBIX O
CTPaxoBOM CTae paOOTHHUKOB, JUIS PELIEHHS BOIIPOCOB O IIPaBUITBHOCTH HCYUCIIEHHS M BBIILIATHI
TI0COOHH 1O TrOCYIapCTBEHHOMY COLIHATBHOMY CTPaXxOBaHHIO.

5. OTBeTcTBeHHOCTH 32 Hapymenne Iooxkenus
JlOIKHOCTHBIE JMIIA, BHHOBHEIE B Hapylennu [lonoxkeHns, HecyT AMCUMILTMHApHYIO,
aIMUHHCTPATHBHYIO, IPaXIaHCKO-NPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C
TpynoBemM komekcom P®, Komexcom Poccuiickoit ®enepamun 06 aIMHHHCTPAaTHBHBIX
[IpaBOHAPYINCHHUSX, Y TOIIOBHBIM KOIEKCOM PoccHifckoii Deneparnuu.



