[TpunsTO HA O00IIEM cOOpaHUH [Ipunoxxenue k npukasy
TPYAOBOTO KOJUIEKTUBA MKOY IIporumnasus Ne3 I'TI Tepek
poTokoJt oT 26.05.2022 1. Ne 2 oT 31.05.2022 r. Ned41

HOJIOKEHHUE
0 3a1MTe MePCOHAJBHBIX JAHHBIX PA0OTHMKOB
MKOY IIporumua3zus Ne 3 r.n. Tepek

1. O6mme nosnoxeHus

1.1. Hacrosmee Ilonosxenue pazpaboTaHo B cooTBeTCTBUU co cratheit 24 Konctutyiuu Poccuiickoii
®deneparun, TpynoBeiM koaekcoM Poccuiickoit denepanyu, OeaepaibHBIMU 3aKOHAMH OT 27 HIONS
2006 roma Ne 149-@3 «0O06 wuHdopManuy, HHPOPMALMOHHBIX TEXHOJOTUSIX M O 3alluTe
uHopmaim» (¢ usmenenusimu ot 2 utonss 2021 roxa), ot 27 urons 2006 roma Ne 152-d3 «O
MIEPCOHATBHBIX TAHHBIX» (¢ m3MeHeHusiMu ot 2 uronst 2021 rona), IloctanoBnennem IlpaBuTenscTBa
Poccuiickoit ®eneparnuu ot 21.03.2012 Ne 211 «O0 yTBepKAeHUH NTEPEUHS MEp, HANPaBJICHHBIX Ha
oOecrieueHre BBINIOJHEHHUSI O00s3aHHOCTEH, NpeAyCMOTpeHHbIX DenepaibHbBIM 3akoHOM «O
MepPCOHAIBHBIX JAaHHBIX» (C M3MeHeHusMH ot 15 ampens 2019 roga), denepanbHbIM 3aKOHOM Ne
273-®3 ot 29.12.2012 «O6 obpazoBannu B Poccuiickoit denepanun» ¢ M3MEHEHUSIMU OT 2 HIOJIS
2021 rona.

1.2. Tlon «nepcoHaJbHBIMM JIaHHBIMHU» paOOTHUKA TOHHMMaeTcs HHQOpMaIus, HeoOXoaumas
IIPOrMMHA3UU B CBA3U C TPYIOBBIMU OTHOLICHUSMH U KacaroIasicsl KOHKPETHOrO pabOTHUKA, B TOM
4HCIIE €T0:

e (amMuIus, UMs, OTIECTBO

® T0J, MECHI], 1aTa U MECTO POKIACHUS

e ajpec

e ceMelHOe, COIMAIbHOE, UMYIIIECTBEHHOE 0JIOKEHHE

e oOpasoBaHue

e npodeccus

®  JI0XOMbI

e 1pyras undopmarus.
1.3. Tlox «pabotHukom» B llonokeHNN MOHUMAETCS JIULO, COCTOSIIEE B TPYJOBBIX OTHOLICHUSX C
MPOTUMHA3UEMH.
1.4. Tlon «I10JDKHOCTHBIMU juliaMu» B [lonokeHMM MOHUMAIOTCS PabOTHUKH, COCTOAILINE B
TPYIOBBIX OTHOIICHUAX C MPOTUMHA3MEH, U UMEIOIINE MPaBO Ha MOJy4eHue, o0padoTKy, nepenady
B Ipoliecce palOoThl MEPCOHANBHBIX AaHHBIX. OOA3aHHOCTH JOJHKHOCTHBIX JIHI[ O COOIIOJCHHUH
[Tonoxenust noypkHa OBITH 3aKperieHa B TPYAOBBIX JOTOBOpaX, 3aK/IIOYAEMBIX C YKa3aHHBIMH
JTUIAMHU.
1.5. Tlonm «rperpumu muuamMu» B llonmokeHuM TOHHMMarOTCs JOOble JnHIa (paboOTHUKH,
IOpUAMYECKUE TUIA, AOJDKHOCTHBIE JIMIIA TOCYAapCTBEHHBIX OPraHoOB M OPraHOB MECTHOTO
CaMOYTIpaBlieHUS, IPABOOXPAHUTEIBHBIX OPraHOB), HE SBJISIONINECS CTOPOHON WHAMBHIYaTbHOTO
TPYAOBOTO JIOTOBOpA, 3aKIIOYEHHOTO C MPOTUMHA3uWed B JHUIE €€ PYKOBOIUTENS WM HHBIX
YIOTHOMOYEHHBIX JIMII.
1.6. TlonoxeHue ycTaHaBIMBAECT MOPSIAOK OOpaOOTKH MEPCOHATBHBIX JAaHHBIX PaOOTHUKOB, HX
mpaBa M 00s3aHHOCTH B 00JacTH 3alUThl TMEPCOHANBHBIX JaHHBIX, TOPSAIOK Tepeaadu
MePCOHAIBHBIX JAHHBIX B MPOTUMHA3UU U 32 €€ MPEeJIeNbl, OTBETCTBEHHOCTh JOJKHOCTHBIX JIMII 32
Hapymenue HopM [lonoxkeHus.
1.7. Tlpu mpueme Ha paboOTy (IO 3aKIIOYEHHS TPYIOBOTO AOTOBOpa) PabOTHHK JOJKEH OBITh
o3HakomiieH ¢ [lonmoxenuem mon pocnuck B Jlucte o3nakomiieHus (cM. [IpaBuna BHYTpeHHEro
TPYIOBOTO pacropsika, ISHCTBYIONINE B IIPOTUMHA3HH).



2. CocTaB 1epCOHATBHBIX JAHHBIX

2.1. K mnepcoHanbHOW JOKyMEHTalUuu (coiepialled NepCOHAJbHbIE JaHHbBIE) OTHOCSTCS
JOKYMEHTBI, KOTOpBIE COJEpXAaT WHIUBUIYyaJIbHbIE JIAHHBIE O KOHKPETHOM pab0OTHUKE U
HCIO0JIb3YIOTCS JOJDKHOCTHBIMU JIMLIAMU IIPU UCIIOJTHEHUH CBOUX JIOJKHOCTHBIX O0S3aHHOCTEM.
K Hum otHOCATCS:

1) JOKyMEHTBI, MPEIbSBISICMbIC NIPH TPYAOYCTPOHNCTBE HA pabOTy B COOTBETCTBUHU CO CT. 65

Tpynosoro konekca P®d:

® [1acHOPT WJIM MHOM TOKYMEHT, YAOCTOBEPSIOIIMMA JTUUHOCTb;

TPYAOBas KHIKKa,
CTPax0OBO€ CBUJETEIHCTBO FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBAaHMUS,
JOKYMEHTBI BOMHCKOT'O y4eTa — /il BOEHHOOOS3aHHbIX U JIMIL, TIOJUIeKAIINX IPU3BIBY;
JTOKYMEHT 00 00pa3oBaHMM, KBaTU(UKALUY WIK HAIUYUU CIIEHHUATIbHBIX 3HAHUN — MpH
MOCTYIJIEHUH Ha paboTy, TPeOYIONIYI0 CIEUHUATbHBIX 3HAHUN WM CHEIUATbHOU
MOATOTOBKH),
e HarpaBJI€HHE CIYKXObI 3aHATOCTU

2) XapaKTepUCTUKHI

3) pekoMeH1aTeIbHbIE MIChMa

4) crmpaBKH, MOATBEPKAAIONINE TEPHOILI paboThl y paboTomaTenel M pasMep 3apabOTHOU
TIIaThI

5) HarpaaHbIe TOKYMEHTHI

6) TUCTKH HETPYIOCITOCOOHOCTH

7) METUIIMHCKUE CIIPABKH

8) opraHM3alOHHO-PaCHOPSAUTENbHbIE JOKYMEHTH (IPUKa3bl, PacHOpsLKEHHs), JIOKaIbHbIE
HOPMAaTUBHbIE AaKThl, NEPEYHH, CIHUCKHM M HHbIE BHYTPEHHHE JOKyMeHThl OpraHuszainui,
coJIepKalue mepcoHaabHbIe TaHHbIE PA0OTHUKOB ((haMUITHIO, UMSI, OTYECTRBO)

9) TOKyMEHTHI, MOATBEPKAAIOIINE MpearoiaraeMble U (PaKTUYECKU MOJIydYeHHbIE paOOTHUKOM
JICHEe)KHbIe cpelcTBa (MPUKa3bl MO JIMYHOMY COCTaBy O TpueMe Ha paboTy, O MepeBoje Ha
paboTy, 0 MOOILIPEHUH, PACUETHBIEC JINCTKU)

10) uHbBIEC JOKYMEHTBHI, COJepKaIlKe EPCOHAIbHbBIE CBEICHUS O PaOOTHUKAX.

3. O0s13aHHOCTH JOIKHOCTHBIX JINIY

2.1. Ilpm o00OpaboTke TEpPCOHANBHBIX JAaHHBIX paOOTHHWKA (MOJYyYEeHUH, XPAHCHUH,
KOMOMHUPOBAHWH, TepeAadye WU JIIOOOM JPyroM HCIOJIb30BaHHE TMEPCOHAIBHBIX JIaHHBIX
pabOTHHKA), JODKHOCTHBIC JIUIA, KOTOPBIE UMEIOT K HUM JIOCTYI U MCIIOJIB3YIOT TIPU MCIIOJIHEHHH
JOJDKHOCTHBIX 00SI3aHHOCTEH, TOJDKHBI COONIONIATh CISIYIONINe TPEOOBAHHUS:
1) 06paboTKa MepCcOHANbHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBIATHCSA UCKITIOUUTEIBHO B IIEIIX
oOecrieyeHHsT COOJIIOJICHUS 3aKOHOB M HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHSI
pabOTHHKAaM B TPYIOYCTPOWCTBE, OOYYEHUH M TPOJBMKCHUU IO CIy)0e, 00eCreueHus THYHOU
0e30MacHOCTH PaOOTHUKOB, KOHTPOJS KOJMYECTBA M KayeCcTBa BBINOJIHICMON palbOThI U
obecrevyeHns: COXpaHHOCTH UMYIIIECTBA;
2) Bce mepcoHaNbHbBIE TaHHBIE PAaOOTHHUKA CIIEyeT MOIy4aTh Y HETO CaMoro.

Ecnu nepconanbHble JaHHBIE paOOTHHKA BO3MOYKHO MOJTYYHTh TOJIBKO y TPEThel CTOPOHBI,
TO pabOTHUK JOJKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee (He Mo3JHee 4eM 3a 3 pado4yuXx JIHS) U OT
HEro JI0JHKHO OBITh MOTY4Y€HO MUChMEHHOE CoTrjiacue.

JIOMKHOCTHBIE JIMIIA JOJLKHBI COOOIIUTE PAOOTHUKY O IENSX, MPEANOoIaraeMbIX HCTOYHHKAX
U croco0ax MOMydeHHs MEPCOHANBHBIX JaHHBIX, & TAKXKE O XapaKTepe MOIISKAMUX MOTyYSCHHIO
MEePCOHANBHBIX JAHHBIX M TMOCIEACTBHUSIX OTKa3a pabOTHHKA JaTh MUCHMEHHOE COTJIache Ha MX
MOJTy4eHUE;
4) NOMKHOCTHBIE JIUIA HE BIpaBe MOay4yaTh U 0OpabaThiBaTh MEPCOHANBHBIE JaHHBIC pa0OTHUKA O
€ro TOJUTHYECKUX, PEIIUTHO3HBIX U UHBIX YOSIKICHUSX U YACTHOH JKU3HH,



5) OJDKHOCTHBIE JIMIA HE BIIPaBe MOJIydaTh U 00pabaThIBaTh MEPCOHANIbHBIC TaHHBIE PAOOTHUKA O
€ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WM €ro MNpoQCOIO3HON JesITeNbHOCTH, 3a
UCKITIOUCHHEM CITy4aeB, HEOOXOIUMBIX JJISl pelIeHHs Bompoca 00 YBOJbHEHHH PAOOTHHUKOB IO
OCHOBAaHUSM, NIPEAYCMOTPEHHBIM IyHKTaMu 2, 3 u 5 yactu nepsoil ctatbu 81 Tpynosoro kogekca
P®;

6) pu MPUHATUH PEIICHUH, 3aTparuBaroIIuX HHTEPEChl pabOTHHKA, JOJDKHOCTHBIC JIMIIA HE BIIPaBe
OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PaOOTHUKA, IMOJyYCHHBIX HCKIIOYHTEIBHO B PE3YNIbTaTe
UX aBTOMAaTU3UPOBAHHOMN 00paOOTKU MU 3JIEKTPOHHOTO MOJIy4EHUSI.

4. IIpaBa paGOTHNKOB
2.1. Pa6OTHI/IKI/I, npeaoCTaBMBUIMEC NOJDKHOCTHBIM JIMIIAM IMEPCOHAIBHBIC JAHHBIC, UMCIOT IIPpaBO Ha:

e CcBOOOJNHBIA OECIUIATHBI JOCTYH K CBOMM TI€PCOHAIBHBIM JIaHHBIM, BKIIOYas IpaBO Ha
MoJIyueHUue Komui Jro00# 3amucu, cojepxkalledl IepcoHalbHbIE JaHHbIE pa0OTHUKA, 3a
UCKITFOUEHHEM CITy4aeB, MPeIycMOTpEeHHBIX DerepaabHBIM 3aKOHOM;

® OTpe/eieHNe CBOMX MPECTAaBUTEINEH /ISl 3aIIUTH CBOMX NEPCOHATBHBIX JaHHBIX;

® JOCTYH K OTHOCAMIMMCS K HHM MEIWIMHCKHUM JaHHBIM C TOMOINBI0 MEIUIIMHCKOTO
CHelHalncTa 1o UX BHIOODY;

e TpeboBaHWE 00 WCKIIOUCHHWH WM HWCIPABICHUN HEBEPHBIX WM HETOJHBIX IEPCOHATBHBIX
JTAHHBIX, a TakXKe JaHHBIX, OOpabOTaHHBIX C HApPYIICHHEM TPEOOBaHHWI  JIEHWCTBYIOIIETO
3aKOHOJIATEIICTBA;

® TIpU OTKa3e JAOJDKHOCTHBIX JIUI] UCKITFOYUTD WM HCIPAaBUTh MEPCOHAIBHBIC JaHHBIC, PA0OTHUKU
UMEIOT TpPaBO TOJATh 3asBICHHE JUPEKTOPY TMPOTHMMHA3WU O CBOEM HECOTJaCHHh C
COOTBETCTBYIOIIIUM OOOCHOBAHHWEM TaKOTO Hecorjacus. [lepcoHaibHBIE TaHHBIE OICHOYHOTO
xXapakTepa (coaepKamnecs, HampuMep, B XapaKTePUCTUKE, aTTECTAIIHOHHOM JIUCTE) PaOOTHUKH
MMEIOT MIPaBO JOMOJHUTH 3asBJIEHUEM, BHIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

e TpeOoBaHME 00 W3BEIICHWH IPOTHMMHA3WM BCEX JIMIl, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEpHbIE WJIH HETOJIHBIE NTEPCOHAIbHbIE JaHHbIE pAOOTHHUKOB, 000 BCEX MPOU3BEIEHHBIX B HUX
UCKJTIOYEHUSIX, UCTIPABICHUSAX UM TOTIOJTHEHUSX;

e o0OxajoBaHME B CyJ JIOOBIX HEMPaBOMEPHBIX NEUCTBUN WM Oe3eMCTBUS MPOTMMHA3UU MpU
00paboTKe U 3aIIUTe UX MEPCOHATBHBIX JaHHBIX.

5. Ilopsinok cOopa U mepeaavu NepPCOHAIbHBIX JAHHBIX
4.1. JIoJKHOCTHBIE JIMIIa UMEIOT MPaBO I0JIydaTh TOJBKO T€ IEPCOHANIbHBIE JaHHbIE paOOTHUKA,
KOTOpPBbI€ HEOOXOAUMBI JUIsl BBINOJIHEHUS] KOHKPETHBIX TPYAOBBIX (PYHKIIHIA.
4.2. JIOJKHOCTHBIE JIMI]a HE BIpaBe 3alpalivBaTh HHPOPMALUIO O COCTOSIHUM 3/10POBbS
paOOTHHKA, 32 HCKIIOYEHHUEM TeX CBEICHMH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBITNIOJIHEHUS] PaOOTHUKOM TPYyAOBOH (DyHKUMH (Hampumep, NMpH PELIEHHH BOIpPOCca O IMEpeBojie
pabOTHHKA Ha JIPYTYIO JOJDKHOCTH (padoTy) IpU HAJIMYMKU MEIULUHCKOIO 3aKJIIOYEHUs, AIOIIero
OCHOBAaHMS I10JIaTraTh O HEBO3MOYKHOCTH BBINIOJHEHHUs] PAOOTHUKOM TpPyIOBOH (yHKIMH Ha
YCIOBHUSX, IPETYCMOTPEHHBIX TPYJOBBIM JIOTOBOPOM).
4.3. JIoJDKHOCTHBIE JIMLA, TOIyYaloliue IMepcoHalbHble TaHHbIE paOOTHHKA, 00s13aHbl COOMI0IATh
PEKUM CEKPETHOCTH (KOH(HUAESHIIMATBLHOCTH). JlaHHOE MOJIOKEHHUE HE PacIpOCTpaHsIeTcss Ha 0OMEH
NePCOHAIBLHBIMU JaHHBIMHU PAOOTHUKOB B MOPSKE, YCTAHOBICHHOM (pe/iepalbHbIMU 3aKOHAMH.
4.4. JIomKHOCTHBIE JIMIIAa HE UMEIOT MpaBa coOOIaTh NEPCOHANbHbIE JJaHHbIE paOOTHHUKA TpeThei
CTOpoHe ©€3 NHCbMEHHOro corjacus paOOTHHKA, 3a MCKIOYEHHUEM Cly4aeB, KOrjga A3To
HE00XO0AMMO B LIENAX MPEAYNPEKICHUS YIPO3bl )KU3HU U 3/I0POBbI0 paOOTHHUKA, a TAK)XKE B CIIydasX,
yCTaHOBJIEHHBIX (enepanabHbIMU 3akoHamMH (TpynoBeiM koaekcom P®, Hamorossim kogekcom PO,
®DenepanbHbiMU 3akoHaMu «O craryce cynei B Poccumiickoit @enepanun», «O mmwmnuny», «O
dbenepanbHOi cinyx0e Oe3omacHocTH», «O mpokypatype Poccuiickoit @enepauuny, «O 3amure
[IpaB  IOPUIUYECKUX JIML W  UHAUBULYAIBHBIX IpEANPUHUMATENICH IpU  IPOBEICHUU
roCyJapCTBEHHOTO KOHTPOJIS (Haa30pa)» U Ap.), MPeIyCMaTpUBAIOIIMMHU MIPABO JOHKHOCTHBIX JIMIL
KOHTPOJIUPYIOIIUX W IPaBOOXPAHUTENBHBIX OPraHOB 3ampaliuBaTth Yy paboroaarernell B



YCTAHOBJICHHOM HNOPAAKC JOKYMCHTBI, COACPKAIUC IICPCOHAIIBHBIC JAHHBIC pa6OTHI/IKa, B ICIAX
HCIIOJIHCHHA BO3JIOKCHHBIX HAa HUX CDGI[Gp&JIBHLIMI/I 3aKOHaMH, 00s3aHHOCTCH.

5. IIpaBu/1a XpaHeHHMsl JOKYMEHTOB, CO/IeP:KAIIMX NePCOHAJIbLHbIE JaHHbIe

5.1. JInunble ena U TPYAOBbIE KHIKKH paOOTHUKOB XpaHATCS B ceiide.
5.2. JInuHble nena NpeoCTaBiISIOTCS B PacCHOPSHKEHHUE JOJDKHOCTHBIX JIMIL JIMIIb B CIIEAYIOLUIUX
cllydasx:
e Heo0X0auMOCTH 0(OPMIICHUS HarPAIHbBIX JOKYMEHTOB;
e (OpMUPOBAHMS CTATUCTUYECKUX TAHHBIX;
® [IOJATrOTOBKH XapaKTEPUCTHUKHU,
® I[Py HAJUYUU COOTBETCTBYIOUIEH PE30JIIOLMM JUPEKTOPA MPOTMMHA3MM WM €r0 3aMEeCTUTENS

10 KaJPOBBIM BOIIPOCAM Ha CIIy’KE€OHOM 3alMCKe COOTBETCTBYIOIIEH (DOPMBL.

JInuHble 1ena BLAAIOTCS MOJ] POCIIUCH B )KYpHAJIE BbIIaYM JIMYHBIX JEJI.

JInuHOe neno M0JDKHO OBITh BO3BPALICHO B TEUEHHE HEJEIBHOIO CPOKa C MOMEHTa €ro
HOJIy4EHHUS.
5.3. TpynoBble KHHKKH PaOOTHHUKOB MOTYT MPEJOCTaBIATHCS JHUIIb PpadOTHUKAM OyXraiaTepuu u
YJIeHaM KOMHCCHUHU IO COLMAJIbHOMY CTPaxXxOBaHHUIO, IpU HEOOXOJIMMOCTH MPOBEPKH IAHHBIX O
CTPaxOBOM CTa)K€ paOOTHUKOB, MIJIsi PEUICHHs] BOIPOCOB O MPABUIBHOCTH WCUYHCIEHUS U BBIIJIATHI
OCOOUH 1O TOCYIapCTBEHHOMY COLIMATIbHOMY CTPaXOBaHHMIO.

5. OTrBeTrcTBeHHOCTH 32 HapyuieHue IlosiokeHus
JIOJDKHOCTHBIE JIWIIA, BUHOBHBIE B HapyiieHuUW [lojokeHws, HECYT TUCHUILTHHAPHYIO,
aJIMMHHUCTPATUBHYIO, T'PaXIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
TpynoBeim komekcom P®, Komekcom Poccuiickoit @Depepanun 00 aaMHUHHUCTPATHBHBIX
MpaBOHAPYIIEHHUSX, YTOJOBHBIM KojekcoM Poccuiickoit denepanmm.



